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Columbus Charter School
STUDENT/PARENT HANDBOOK

Introduction

The Columbus Charter School Parent and Student Ib¢enkdis designed to acquaint you with
policies and expectations of the school as weflias you information that will be beneficial to
you throughout the school year. Please use therialedis your guide to a successful year.

The Board, Headmaster, Faculty, and Staff of ColusrBharter School approach each year with
excitement and vitality. We look forward to a rediag school year!

Mission Statement

Our understandings of humankind and our universeegpressed and communicated through all
of our arts and science€ach method of expression- language, painting, enmsathematics,
and science- has its rules and techniques for tefé¢ communicating these ideas and
understandings.

These rules and techniques are bridges over wliehsi must be communicated from one
generation to the next.

Thus, the mission of Columbus Charter School thinolige Roger Bacon Academy is, for the
next generation:
- To teach the rules and techniques for effectiveresgion and communication in
the arts and sciences,
To communicate, by these arts and sciences, owsrsitathdings of the universe
and our role in it, and
To instill a love of learning and discovery, jugiifg a life-long dedication to
health, truth, and virtue.

Purpose

1. Improve Student Learning
Learning environment The mandatory prerequisite for learning to ocsuan
orderly, disciplined environment. Our School Pledgquires the student to strive
for positive goals and virtues. Behavior that @ conducive to the achievement
of the goals and virtues of the School Pledge matl be allowed.
Teaching Method Columbus Charter School will use Direct Instroigtas the
cornerstone of its teaching method and curriculudirect Instruction has proven
in numerous schools to dramatically improve leagniover other teaching
methodologies.
Technology Columbus Charter School will use the latest nedbgies as aids,
reference materials, art examples, music and o#laehing materials to assist the
teacher in presentations to the students.
Dress Code Columbus Charter School requires all studentsdaar a uniform to

promote a sense of pride and of team spirit, asyesteident is a member of the
academic team.

2. Increase Learning OpportunitiesFor all students, with special emphasis on edpdn
learning experiences for students who are idedtifess ‘at risk of academic failure’ or
‘academically gifted’. Direct Instruction has show be particularly effective for students at
risk of academic failure. Its method of 100% mgstnd its achievement classification system
also enables gifted students to advance at thewimen potential as soon as material is
presented.




3. Encourage the use of Different and Innovaiigaching Methods Through the use of Direct
Instruction, students benefit from the well docutednsuccess the curriculum has had across the
country.

4. Provide Parents and Students with Expandedc€ioilhe achievement-based classification
for student progression assures that each studei @& classroom environment that has
instructional objectives that are challenging tattstudent’s abilities and willingness to learn.

Educational Focus

For parents seeking a disciplined, caring classr@mwvironment that emphasizes traditional
values and direct instructional methods with stislevho wish to fulfill high expectations for
diligence, discipline, and devotion to seeking kiexge

Columbus Charter School unites and balances ajéstss—whether language, mathematics, art,
music, history, or science—by teaching each as thadefor expressing ideas with standard
rules and classical examples for study in each area

Every student who is willing to pledge self-disangl, honesty, and perseverance can excel to
their fullest potential at Columbus Charter SchoWe expect every student to devote full
attention to every subject—whether language, madiies) art, music, history, or science—to
achieve a balanced, comprehensive understandiogrddivilization and the world in which we
live.

Curriculum

As parents and teachers, we recognize that alirgmlhave many gifts and particular interests.
Our curriculum has been chosen with the realizationthat each student is “at risk” of
succumbing to mediocrity, apathy, and burnout. A classroom ratio of approximately twelve
students per teacher (K-2) will allow the teaclwemieet individual needs by employing a variety
of teaching methods compatible with students’ imdiial learning styles as a means of helping
them reach their maximum potential. We will alsorpote continuity between the disciplines.
Our curriculum will be challenging and rich in cent, while teaching the skills necessary at
each grade level and encouraging the developmeguaaxf study habits.

Columbus Charter School teaches a classical ciuntuespousing traditional western
civilization values and founded on the belief tbaé must be able to communicate clearly one’s
ideas and understand the communications of others.

To this end, all communication must be groundednupammonly understood and agreed upon
rules. Only when these rules are learned can aoive $b communicate new ideas that may lie
beyond the rules’ abilities and thereby create maware powerful means of communication.

In literature, for example, the progression ofIskdnd knowledge of rules from handwriting to
vocabulary, from vocabulary to grammar, from gramr@ composition, and finally from
composition to personal expression cannot be ghedte Omitting any step in this progression
invites miscommunication and erroneous understasdin

An analogous progression exists in art, in musicgdriama, in mathematics, in science, and in
every human endeavor to express ideas - regamfi¢lss medium of expression or the subject of
the expression.

Columbus Charter School curriculum is structuredetich the established rules and to develop
the skills for using the tools for expression - wiee a word-processor for literature, a paint
brush for art, a chisel for sculpture, a keyboardnfiusic, or an experiment for science.

6



Along with skill development, the curriculum incoamates a continuum of examples - both
classical and contemporary - of techniques for @esgons from our world. For example, the
artistic expressions of the hunter-gatherers’ cpaetings, the works of Caravaggio, and
impressionists such as Van Gogh will be studiedhe Titerary works of Homer, Chaucer,
Shakespeare, and Hemmingway, and the expressiddacoh, Galileo, Newton, and Einstein in
science are examples of recognized expressiongrafroverse.

These men all sought, by one medium or anothegxpoess their understanding of some bit of
truth about our universe and thereby improve oilityalo exist within it.

The combination of learning rule-based methodseigpression and error-free communication
with examples drawn from our civilization prepaesch student for life-long learning and for
contributing to their generation and to the genenatof the future.

Admission Policy

The application of any eligible student who agreebe bound by the school pledge and adhere
to the school’s policies will be accepted and thident will be admitted if there is space
available. The open enroliment period for each’geaew class will be held from January 1st
through the 31st. If the number of applicationsereed during this period exceeds the available
number of openings, then all the applications wdlplaced in a lottery and assigned placement
numbers as each number is drawn. The lotterygegesasary, will be held shortly after the end of
the enrollment period and is open to the publizaifble classroom seats will be determined by
the number of students reenrolling for the nexbstlyear. All students intending to reenroll for
the next year will be given the opportunity to aoby filling out a “Letter of Intentto reenroll.
This letter will be sent home prior to the endlod second quarter of school. If a parent fails to
return the Letter of Intent by the given due dabey will not be guaranteed a seat and must
reapply for enrollment.

If, by the close of the open enroliment period,réhare still openings available in a grade,
students will be admitted on a first come, firstved basis. Applications received after open
enrollment will be noted with the time and dateeieed, and the students become eligible for
admission in the order received until all curreraiailable openings are filled. Applications will
be accepted after classes begin. Once a clagh, iagplicants will be placed on a waiting list in
the order drawn by lottery or received after thigely to be admitted to openings created by
transfers as they become available. Transfer afnmng new students after January will be
accepted on a case by case basis.

After notification of acceptance, a student regisbn packet must be completed and submitted
prior to the student attending class. This inctuthealth forms, birth certificate, and other
required information. No new students will be aléa to begin classes until proof of promotion
from their previous school has been given to ColusnBharter School.

If the registration packet is not turned in by thee date set by administration, a seat will not be
guaranteed for that student, and he/she will begplat the end of the waiting list.

The Columbus Charter School admits all childrenardigss of race, ethnic background, or
religious preference.

Compliance with Other Laws

The school shall comply with all applicable fedelalvs and regulations, including but not
limited to such laws and regulations governing ewplent, environment, disabilities, civil
rights, children with special needs, transportateomd student records. The school shall comply
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with all applicable health and safety laws and faigons, whether federal, state or local. Neither
the State Board of Education nor the local boar@dfcation assumes the duty to oversee the
operations of Columbus Charter School except as athgrwise be required to monitor the
charter school for compliance with applicable lamsl regulations. Columbus Charter School is
required to notify parents, students and stafhefgrovisions of this paragraph.

House Bill 1032 ( Deborah Greenblatt Act)

The Columbus Charter School has established gogtelior the use of restraint and provisions
for training the staff in the management of studegttavior. This new law takes effect July 1,
2006; and requires Columbus Charter School to mfgarents of the new law and the
definitions for the following terms and how the sohwill use these forms:

Physical restraint is the use of physical force to restrict the fimadof movement. Columbus
Charter School will use a trained crisis team tggntally restrain a child only as the last resort
to protect the health and safety of the child athe:is in the area.

Mechanical Restraintis the use of any device or material to resthet freedom of movement.
Columbus Charter School will use a trained crisant to mechanically restrain a student only as
a last resort to protect the health and safetyhef dtudent and others in the area. Columbus
Charter School will also contact the proper autiesi(law enforcement) to assist when needed.

Seclusion is the confinemenof a student alone in an enclosed space from wthielstudent is
prevented from leaving. Columbus Charter School uske a trained crisis team to seclude a
student only as a last resort to protect the healthsafety of the student and others in the area.
Columbus Charter School will also contact the progethorities (law enforcement) to assist
when needed.

Isolation is the confinement of a student alone in an eedagpace from which the student is
NOT prevented from leaving. Columbus Charter Schuitll use isolation to help a child get
their behavior back under control before allowihgr to rejoin their classmates. This space will
follow the guidelines set forth in the law.

Time out is a behavior management technique in which aestiuid separated from others for a
limited time in a monitored setting. Columbus CharSchool uses the time out system to
manage student behavior. The new law does notatgtiie use of time out.

Aversive Procedurescause physical harm and long term psychologicalhirment. Columbus
Charter School will at no time use aversive proceslto modify a student’s behavior.

Equal Education Opportunities

Columbus Charter School provides equal educatigporpnities for all students and does not
discriminate on the basis of race, gender, didgbihationality, or religious affiliation. The
school adheres to the legal obligations and remqergs under section 504 of the Rehabilitation
Act of 1973 and the Individuals with DisabilitiesctA Amendments of 1997, including
identification, evaluation, and provision of an egriate education.

Fundraising

All fundraising events are to be approved by thmiadtration. The Headmaster and an Officer
of the Board must approve the event prior to ingescheduled or announced. The purpose of
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this policy is to ensure that all fundraising eweate consistent with the Columbus Charter
School mission and that all responsible partiesrdoemed of school activities.

Grievances

All grievances against faculty members will be Haddn the following manner:

1. Grievance will be directed first to the party inialinthe grievance originated.

2. If not resolve with faculty member, a meeting wiitle parent, teacher and lead teacher
will be scheduled.

3. If the grievance is not adequately resolved, théenavill be brought to the Headmaster.

4. The Headmaster will meet with the faculty membestfifollowed by a meeting with
both parties.

5. If the grievance is not resolved at this level, tmatter will be brought to the
Superintendent of Schools for resolution.

Notification of Asbestos Inspections

In compliance with the US Environmental ProtectioAgency (EPA) Asbestos Hazard
Emergency Response Act (AHERA), Columbus Charteno8kc is inspected annually for
asbestos. The school was found to have no aslmstiog the recent inspection

Placement

The Headmaster of the school makes all placemeansidas. Placement decisions are made for
all new students and a review of placement forcafitinuing students occurs each year. The
Headmaster of the school will make every efforplace students in classes that are balanced to
foster the optimum growth of each child and theglas a whole.

Retention

Students progress at their own rate and the sogmifie of an individual student’s age/grade level
is de-emphasized. There are times, however, wheetetither believes it would benefit a student
to spend an additional year at the same grade. l@hel decision to retain the student will be
based on the evaluation of a number of assessmeciisging end-of-grade scores, achievement
of mastery, and other academic considerations fgpéeigrade level and the Columbus Charter
School philosophy. Additionally, a student may btained if they exceed the maximum number
of allowed absences of fifteen days. The teachesponsibility is to present this decision to the
Headmaster. After discussion with the teachelram who does not agree with the decision to
retain may appeal the decision to the Headmasibe Headmaster has the final decision in
retention.

Solicitations

Any solicitations are prohibited without the pergig of the administration. This includes the
selling of tickets, candy, the distribution of gaal materials, the circulation of petitions, etc.



School Pledge

| pledge to keep myself healthy in body, mind, andpirit -
staying physically fit,
mentally awake,
and morally straight.

| pledge to be truthful in all my works -
guarding against the stains of falsehood from
the fascination with experts,
the temptation of vanity,
the comfort of popular opinion and custom,
the ease of equivocation and compromise, and
from over-reliance on rational argument.

| pledge to be virtuous in all my deeds,
with the courage to exemplify
faith in my beliefs,
hope for a better future, and
charity and kindness towards my neighbor -
with prudence in new undertakings,
with justice when called upon to judge,
with fortitude in the face of adversity, and
with temperance toward temptation.

| pledge to be obedient and loyal to those in authidy
in my family,
in my school, and
in my community and county,

So long as | shall live.

A student can be required to withdrawal and ennadinother public school if, in the opinion of
the Headmaster, there has been sufficient violaifdhe School Pledge or the rules and policies
of the Parent/Student HandbooK student may be suspended or expelled frons¢heol if the
rules continue to not be followed or if the studewebnduct, as established by his or her
teacher(s), proves to be disruptive or dangeroashter students and/or staff, recognizing the
requirements of state and federal law concernirgiapneeds students. Suspension may also
occur if a student or parent(s) fails to adherthéoterms of the Columbus Charter School Family
Agreement.

Be assured that the Headmaster of Columbus CharteBchool will have the discretion to
enforce the School Pledge with all due consideranogiven to the age of the student and
other relevant circumstances.
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General School Expectations
Arrival and Departure Procedures

When students arrive on campus, they should regioectly to their classroom or to the
classroom designated as early drop off for thadlgtavel. Once students arrive on campus, they
must remain on campus throughout the school daydeBts should leave campus when their
school day ends. If a student is not picked uprathool, he/she will be sent to daycare, if
he/she is enrolled in daycare. If he/she is nabled, we will contact the local authorities after
attempting to contact the parents.

During morning drop off, vehicles are not allowedpiark in front of the classrooms. During the
first two weeks of school, parents who wish to esdbeir kindergarten children to the

classrooms may do so; however, they must parktheasdministration building and walk to the
classrooms. After the first two weeks of schoa, ask that all parents drop their children off in
front of the classrooms or park and walk their adt@h to the crosswalk only. The below
guidelines are to be followed:

1. Learning Lane (the road directly in front of thasdrooms) is open to only single vehicle,
one way traffic. Vehicles are not allowed to pags,around, or pull in front of parked
vehicles. Additionally, there will be no parkintpag Learning Lane. Parents who must
cross Learning Lane must first get a visitor’'s piass the school office.

2. Parents who wish to park and walk their childreross Bacon’s Way (the road in front
of the administration building) must use the crasgw

3. Parents are not allowed to leave their vehicledenhiline.

4. Teachers will be present to assist in traffic flamd ensure the safety of the students.
Please comply with their traffic directions.

5. Parents are not allowed to enter the classroonmsgiarorning drop off or afternoon
pick-up. The only exception is a scheduled canfee. Please keep in mind that the
teachers are busy in the mornings preparing far ghild’s classes.

Specific traffic directions for drop off and piclp wvill be presented during orientation.

Parents are reminded to drive slowly throughout thecampus. The speed limit is 5 mph

Attendance

All children are expected to be at school eachuddgss they are ill or there is an emergency. In
compliance with the North Carolina Compulsory Attance Law (G.S. 115C-378) all absences
require parental documentation explaining the ¢hiddbsence. Ten or more unexcused absences
can result in a parent being referred to the Qistittorney’s office and the director of social
services in the county in which the child resides.

It is the policy of the Board of Trustees that atydent with more than 15 absences (excused or
unexcused) shall be retained the following schaary Parents may appeal this decision if a
medical condition exists which may have preventacinal attendance.

If your child is absent from school, please sentbee with your child on his/her return stating
the reason for the absence. Notes should be recaivechool no later than 2 days after the
absence. Undocumented absences cannot be excused.
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Students who are absent for family, church tripstber reasons not considered excused by state
policy will be given an unexcused absence. Work rbayprovided ahead or made up upon
return if cleared with an administrator before #sence occurs. In certain cases, travel for an
educational purpose may be excused. Approval beisibtained prior to the travel and an age
appropriate report must be turned in for the absena be excused.

If parents must take a child out of school durihg school day for reasons such as a doctor's
appointment or other medical appointments, theytroome to the office and sign the student
out. Anyone picking up a student must presentarcdrd which will be verified against the
student’s records. Students will be called frora difice to meet their parent or designated
adult. Students will be considered present fordag if they are in attendance for at least 3 %2
hours.

We cannot prohibit parents from taking their cheldiout early; however, if a student is checked
out of school for reasons other than listed abdvey will not be allowed to make up missed
work or tests. We encourage all parents to makén® medical appointments during school
breaks.

Tardies
If a student arrives after 8:00 a.m. the parent stndent will need to go to the administration
office to sign the student in and get a tardy slipresent to the teacher. Please note thatédailur
to wake-up on time does not excuse a tardy. Aalthliy, students must be in their classroom at
the designated time, not on campus or through #te. gSo far we have no children who can
drive a car...so please remember that your actionsflieence your child’s education

Multiple tardies will result in a meeting with trechool administration and could ultimately
result in a letter to the District Attorney.

Truancy
Truant is defined when a child who is subject tmpalsory attendance is absent without cause
from such attendance for a school day or portiothefday.

Make-up Work.
If a student is out one day, that student will hase day to make up missed work. If absent for
2 days, students are given 2 days to make upwogk. If a student is out a week, missed work
must be turned in within one week.

Bullying

Bullying, intimidation, repeated teasing or taugtiruse of offensive or degrading language
including but not limited to remarks that demeapeason’s race, religion, sex, national origin,
disability, intellectual ability or physical attribes are specifically prohibited.

Campus Boundaries

Columbus Charter School is surrounded by woodsskfaty reasons, a student is not permitted
outside the immediate school area without supemisViolation of these boundaries will subject
the student to disciplinary action for being “Of&s@pus”. Under no circumstances are students
allowed to wander without supervision.

Classroom Supplies

Each teacher will issue a list of supplies requitedhe class before the beginning of the school
year. Parents are expected to replace used ssipiplaighout the year.
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Classroom Visitation

Parents are welcomed at Columbus Charter Schoarder to arrange a classroom visit, you
must first come to the administration office torsig and receive a visitor's pas¥.ou must
present a picture ID in order to receive a visitors pass,which will be verified with the
student’'s records We ask that visitors sign in upon arrival andt aypon departure.
Additionally, we ask that you are considerate whikdting the classroom so as not to interrupt
the instruction or distract the studer®$ease do NOT interrupt the teachers while they are
teaching The teachers are working with approximately B%dents per class and cannot be
interrupted while instructing to discuss one studeprogress. Because of the possibility of
distraction, other children may not accompany youthe classrooms. Please make other
arrangements for them prior to your visit. Althbugsitors are welcomed, we do ask that you
do not misuse this policy.

Community Services

Any student misconduct may result in them perfognéemmunity services around the school.
Community service must be approved by the Headmasithese duties may take place either
during regular school hours, or during Saturdaye®iation periods. Community service may
be performed daily, at a maximum of 2 hours atreeti

Contacting Teachers

Teachers may be contacted during regular schoalshioy calling the office (641-4042) and
leaving a message. Any dialogue with a teacher eroimg a student is to be scheduled in
advance. Remember, the hours between 7:45 a.n3:38cdb.m. are the hours that our teachers
are teaching, supervising, advising, and plannmgstudents. In order to maximize teaching
time and teacher effectiveness, interrupting omidetg a teacher during these times is not
allowed.

Detention

A teacher may assign a student to after schoolndetefrom 3:15 p.m. - 4:00 p.m. for any
reason the teacher or Headmaster may deem necessgpropriate. Parents will be notified by
note or by phone on the day the disciplinary actias given, and the student will serve
detention the following day. Detention cannot beved at one’s leisure or convenience;
therefore, it must be served the day and time 8pdcif the student has a note from a doctor or
dentist indicating a prior appointment for the ddyassigned detention, he/she must serve the
next detention period.

If a student has 3 detentions during a nine- Weakilgg period, he/she will be excluded from the
next off-campus outing his/her class may take. "Addtention during the same 9-week grading
period may result in suspension.

Discipline

Columbus Charter School is an academic institutibarefore, all behaviors should reflect the
seriousness of this endeavor. Columbus Charterdbcbgards each student as a valuable part of
the school community. A community which values thgnity and worth of each individual is
created by each member taking personal respomngitali his or her behavior and respecting the
personal and cultural differences of other membethe community. Columbus Charter School
students are expected to display a courteous dstia all times. When students fail to do this,
disciplinary action may take place. Discipline as@df-control are essential to the academic and
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social success of each child. As part of the ColusnBharter School mission statement, we are
committed to fostering in each student self-disogl sound moral character, and respect for our
community of unique individuals. With these ethicsnind, the following expectations apply:

Students will:

Strive to maintain high academic standards.

Respect the personal space, property, and priviaathers.

Be kind, courteous, and thoughtful.

Respect and keep our environment clean.

Complete all class assignments and submit when due.

Exhibit a spirit of scholarship and good sportsnhgms

Exeruse good manners at all times. This includes:
Not mterruptlng others or speaking out of turn.
Raising one’s hand to be called upon.
Addressing all adults by their appropriate titler(MMrs., Miss, Ms., Dr., etc).
Using polite responses frequently, such as: “Thankyou”, “Please”, “Yes
Ma’am/Sir”, “No Ma’am/Sir”, etc.

NogkwnhE

Students will not:

Breach the School Pledge.

Plagiarize —claiming the intellectual, artistic,liberary work of another as one’s own.
Compromise the safety of oneself or others thranghpropriate behavior.

Possess or use alcohol, tobacco products, marijjuaordrolled substances or associated
paraphernalia on campus or while attending off-aasmgvents.

Make a presentation of, or use of counterfeit (fakegs or weapons. This will result in the
same punishment as if it were the real item.

Possess, threaten to possess, or use weapons &inahgs defined iINCGS 14-269or
powerful explosives as defined @&.S. 14-284.1on campus or while attending off-campus
events.

o g kone

7. Fight, show physical aggression, or display anpjmapriate physical contact.

8. Misuse school or personal property of others.

9. Engage in personal harassment of any kind.

10. Leave school grounds without expressed permisdi@teacher, parent and/or Headmaster.
Being outside the boundaries of the school campilisbe construed as leaving school
grounds.

11.Lie.

12.Cheat.

13. Steal.

14.Use profane, rude, or disrespectful language duges

15.Display mean, unkind, or unpleasant behavior towaittiers, such as bullying.
16.Engage in inappropriate displays of affection.

17.Wear caps indoors.

18. Litter or harm school property.

19.Chew gum on campus.

20.Violate the Dress Code.

20. Ring the school bell without permission.

Disciplinary Actions
Most infractions of school rules will be addressednediately by the teacher or staff member
involved, and appropriate consequences will bed#etiThe following steps will be taken when
a student’s behavior is inconsistent with the s€haoission or standards of conduct:

The student will be expected to evaluate his/heabier with the teacher, and to identify
actions that will result in pro-social behavior.iglaction plan should include describing the
inappropriate behavior, identifying the rule or eggtion, and alternatives to the behavior for
the future. An apology or restitution, as appragrianay be required.

The student will be expected to correct his/heravedr immediately.

Excuses for a recurrence of the behavior will reabcepted.
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If the action plan is not successful and the bedrapersists, the teacher and Headmaster will
determine appropriate disciplinary action which naglude after-school detention, limits on
free play, exclusion from off-campus activities,rgggtal attendance in class, suspension,
expulsion, or dismissal from Columbus Charter Sthd&olumbus Charter School does reserve
the right to “exclude a student from the chartdrost and return to another school in the local
school administrative unit” as in accordance wit@ Rublic School Law 115C-238.29F (d) (5).

THE FOLLOWING BEHAVIORS WILL NOT BE TOLERATED AND M AY RESULT
IN  IMMEDIATE DISMISSAL OR SUSPENSION FROM SCHOOL. A
RECOMMENDATION FOR EXPULSION WILL BE MADE BY THE HE ADMASTER
TO THE SUPERINTENDENT.

ANY ACTION OR THREAT OF AN ACTION THAT COULD JEOPARDIZE THE
SAFETY OF OTHERS

POSSESSION OF ILLEGAL DRUGS (COUNTERFIET OR FAKE)

POSSESSION OF A WEAPON

REPEATED WILLFUL DEFIANCE OF A TEACHER OR REFUSAL T O FOLLOW
DIRECTIONS GIVEN BY AN ADULT IN CHARGE

Appeals with regards to an expulsion or long tetspgnsions should be formally directed in
writing to the Columbus Charter School Board of skees within ten (10) days of the student’s
dismissal. The suspension will remain in placeluhg Board has an opportunity to either meet
in person or via conference call to review the ahpe

Columbus Charter School may refer to the Local L&EBbde of Conduct Policy Manual when a
specific discipline infraction has taken place,wdrere it is not specifically dealt with in this
Parent/Student Handbook.

Emergency Closing/Delay

Before School Closings-
In the event of inclement weather or other natdrsdstergrior to the start of the school day,
please listen to the following broadcasts for infation regarding a schooclosing or delayed
schedule: WECT-TV 6, WWAY-TV 3, 106.3 FM, or 103¥.

During School Closings-

In the event of any emergency school closingng the school day Columbus Charter School
will follow normal pick-up procedures, at the tirdesignated for closing. Your child will be
allowed to leave with whoever has been designatetheir enrollment form, authorized to pick
him/her up. Please ensure that your child is famivith who will pick him/her up and where
he/she will be taken in case of school closingdifiahally, update your authorized pick up list
as necessary. Should weather conditions deteriareepectedly during the day, the same media
will be alerted as to the school's closure. Albet$ will be made to contact those parents who
miss the radio or television announcement.

Columbus Charter School information will be listad Columbus Charter School. Our
school does not operate under that same closidggéders Columbus or surrounding
County/City School Systems.

Delayed Opening Schedule-

School wide 10:00 a.m. — 3:15 p.m. (elementary)
Earliest arrival: 9:25 a.m. (elementary)
Latest pick-up: 3:15 p.m.
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Emergency Contact Information

Before the start of the school year, each childtrhase on file in the school office a Student
Enrollment Form that contains health informatiomeegency telephone numbers, and parent
signatures.Changes in this information at any time during the school year should be
reported to the office immediately. If an emergency occurs at school, first aid wié¢ b
administered and parents will be immediately caethclf parents cannot be reached, emergency
contact information listed on the Student Enrolltnéorm will be used. If the situation warrants,
the school will call the Emergency Medical Servilie child becomes sick at school and needs
to leave, the parents will be contacted. At timaet either the parent or other adult authorized to
pickup the student (listed on the Student Enrollim&rm) must pickup and sign the student out
from school.

Electronic Devices

Items such as C.D. players, Game-Boys, tape rexyrglones, toys, etc. are not allowed at
school. Any electronic device or toy will be takand returned to the parents on the first
offense. After the second offense, the item vathain in the “June” box and only returned at
the end of school. Columbus Charter School will Io@ responsible for lost, stolen or broken
items.

Exit Information

Parents withdrawing their children must fill out\&ithdrawal Form” at the time of withdrawal.
Student’s permanent records will not be forwardetll the form is completed and a request for
transcripts has been received from the studentissoiool.

Field Trips

Columbus Charter School recognizes that schod &ip a fun and necessary part of education.
Permission slips and appropriate attire are reduimeorder for the student to participate. Safety
is a primary concern of the school. If a parenthessto volunteer to drive for a school trip, proof
of insurance and assurance of a safe driving resdldheed to be submitted before the day of
the trip. Those parents who have volunteereditedor field trips must complete the Field Trip
Driver’s Form and provide a copy of their insurameelaration page. All children are required
to participate in school sponsored field tripBecause of the possibility of distraction, other
siblings or children may not accompany you.

Knives

Columbus Charter School has a “No Knife” policy &tudents. This includes pocketknives,
folding knives, Bowie knives, and all other knivesAny student with a knife in his/her
possession will have the knife confiscated and mellsuspended. The knife will be stored in the
office until retrieved by a parent. Any studentomreatens or intimidates another student or
staff member with a knife or any weapon will be ietrately expelled. (Please note: Boy
Scouts may bring ‘Official Scout Knives’ to schdor Scouting eventsprovided they have a
Boy Scout “Carry Chit”, which proves they have ntie¢ Boy Scout requirements for safely
handling of knives.)
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Health and Safety

Dispensing Medicine - prescription and non-prescripon
The staff cannot dispense non-prescription medisaeh as aspirin or creams for itching, etc.)
to students. Students who need to take prescrilestication must have a current prescription,
and a completed “Dispensing Medications Form” fritva parent on file in the office before the
medication can be administered. Please stop bwftlee to fill out the appropriate paperwork
Prescription medicines will not be kept from schgehr to school year. All medications will be
disposed of at the end of the school year if theynat picked-up by a parent.

Sick Child
If your child becomes ill at school, we will contaou immediately. If we cannot reach you, we
will use the emergency contact numbers on the stigdlenrollment fornto contact you or the
person you designate. Please remember, we caeeaptilkchildren at school.

Homebound Instruction
Homebound Instruction will be provided for any statithat is expected to be confined for four
weeks or longer at home for treatment or convalesee The homebound instruction, based on
the individual need of the student, will be approately 3-5 hours per week. A medical
statementmust be signed by a physiciarconfirming that the student will be away from the
classroom for a minimum of four weeks and the gwdited length of time the student is
expected to be unable to attend school.

Accidents/Injuries
In the event of a serious injury, the school stéff use the emergency contact information that
you provided on your child’s enroliment form to ¢act you or the person you have designated.
If necessary, we will call 911 while we are tryitg reach you. Our staff will complete an
accident report to keep on file for insurance pags

If the injury is minor, the classroom teacher widercise judgment in making a decision to call
you. In most cases you will be alerted so that wall have the option of viewing the injury
yourself.

Blood Borne Pathogens
Any staff member or child who is diagnosed as hgndrblood borne disease, e.g., AIDS, HIV,
HBV, etc. shall be allowed to continue to attendiekischool unless it is determined that the
staff/child is too ill to attend or presents a lealisk to others. In any case of communicable
disease, strict adherence to control measures fasedleby OSHA and the North Carolina
Department of Environment, Health, and Natural Reses, Division of Health Services will be
observed.

Pink eye, ringworm, chicken pox, and other contagias conditions
To protect the school population, students witimaitts that are easily spread must be kept at
home until treatment renders the students non-ganis.
. Pink Eye (Conjunctivitis): Student may returnschool with a doctor’s note, or
24 hours after antibiotic treatment has startedyloen the eye is no longer red
and swollen and discharge and itching has stopped.

. Ringworm: Student may return to school aftertireent has begun.
. Chickenpox: Children may return to school aftéfesions are crusted.
Fever

Students should not come to school with a feved@® degrees or higher. Additionally, a
student should not come to school if they demotestemy of these symptoms: malaise,
headache, nausea, vomiting, abdominal pain or symgpbdf upper respiratory infection.
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Head Lice
We have a zero nit policy. If you discover licerots in your child’s hair, please do not send
them back to school until they have been treatedadirthe nits have been removed. Please tell
your child not to share other children’s combs shes, hats, etc.

Treatment to kill lice includes the use of presioip or non-prescription lice shampoo. Use the
shampoo or lotion as directed on the bottle fornadimbers of the family with eggs or lice.
Contact your private physician, pharmacist, or theaepartment if you need assistance in
treating lice.

Experts say that it is imperative to disinfect pew articles such as clothing, bedding, and
towels by washing them in hot water for 20 minude®y professional cleaning. Non-washable
items can be sealed in airtight plastic bags foddys. Combs and brushes can be soaked in 2%
Lysol solution or in one of the lice products, eaked in a pan of boiling water for 5-10 minutes.
Vacuum carpeting and furniture, especially whernélotn play or watch TV. Sweep up loose

hair in areas not vacuumed.

After adequate treatment, please accompany yold tthihe school office where he/she will be

inspected for lice and nits. Upon a thorough ictipa by school personnel, the child may

remain in school if nits and lice are not foundede re-check your child frequently to ensure
lice has not returned.

Remember, head lice may cause extreme discomforfterfere with concentration and
spread easily; therefore, we ask parents to give hmatter immediate attention. Children
will only be given two days excused absences fordi and nit removal.

The faculty and staff of Columbus Charter Schoolearequired by law to report any suspected
case of child abuse or neglect to the Departmengotial Services.

Homework

It is the responsibility of parents to provide adag time and place for homework assignments
to be completedHomework is not an optional activity. Kindergarten —"% grade homework
policy will be determined by grade level. Begirmmpiin grade three, failure to complete
homework will result in loss of recess until assiggmt is completed. Homework grade will drop
a letter grade each day it is past due. All sttglare expected to complete assigned homework
neatly, accurately, and on time. Parents may télp a child’s homework, but should not do
the work for the child. Doing a child’s homewor&fdats the purpose of the homework and is a
form of cheating. All homework is to be turnedi@ morning of the due date.

Hours of Operation

Office Hours: 7:30 a.m. - 4:00 p.m

School Hours 8:00 a.m. - 3:15 p.m.
Earliest arrival: 6:45 a.m. (Before school dayganagram)
Normal arrival: 7:30 a.m. — 8:00 a.m.

All elementary school students must be in the classm by 8:00 a.m.

Lost and Found

We urge parents to put nametags on clothing aner @tticles. Articles without names will be
kept as long as possible, but there is very limgeace. Items not claimed will be given away to
local charitable organizations or sold the lastkvefeschool prior to breaks.
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Lunch and Snack

Columbus Charter School does not provide food sesviStudents need to bring a lunch, drink
(no carbonated drinks are allowed), and snack iapgmopriate container(s). Meals will be eaten
in the classroom or outside, weather permittingab¢ strive to pack healthy and filling meals.
High sugar, caffeinated, and highly processed famdsot give children the energy they need to
learn and function well in a classroom. Additidpalfast food lunches should be avoided
because they can create problems with jealousyesehtment. Please keep our environment in
mind and pack meals in reusable and/or recyclatniéamers to help eliminate excessive waste.
In the event that a student forgets a lunch, panenist bring a lunch to the school office. If you
are unable to provide your child with a lunch, gleaotify the Headmaster. It is requested that
you send a lunch with your child vice dropping ft at the office, which results in students
missing classroom time to retrieve their lunch.

Off Campus Activities

The same Columbus Charter School rules of behawdrdiscipline, as well as the consequences
already outlined under Disciplinary Action, will gy to Columbus Charter School students
attending and participating in any off campus stisaactioned activities.

Parking

Parents and visitors are not to park in the parkirgas between the administration building and
the classrooms. Use the parking spaces next tadhenistration building as well as the area
across the street (Bacon’s Way) from the administmabuilding. Please do not drive your

vehicle into the grassy areas at any time. Vehide not allowed beyond the gates during
school hours unless specific permission has beandyy the Administration. Parents are not
allowed to park in the designated staff parkingaare

Parent Conduct on Campus

Parents are reminded that they are very visibke mbdels while on campus and should conduct
themselves with that in mind. The rules and stastmlaf behavior for students apply to all adults
on the campus. Specifically, parents are askeeep khese limits in mind:

All parents must first check in with the schoolio#f Visitors will be issued a school
pass by the school office which must be visibly nvat all times during their visit.
Parents are not allowed in the classrooms pridh¢ostart of school. Classroom visits
are not a time to conference. Teachers are tegdahiming this time and cannot be
distracted to answer questions about individualestts.

Enter an empty classroom, even if unlocked, ontwhe permissiownf the teacher.

Grade books are highly confidential and are noilai to the parents. Parents may
find out what their child’s grades are by schedybinconference with the teacher. Parents
may request to view their child’s academic recdrdsmust be accompanied by a school
employee.

Parents may not interrogate or discipline anothsnilfy’s child under any circumstances.
Act civilly. Avoid using profanity or acting hoséilwhile on campus. Disagreements may
be resolved in private or off-campus.

This is a tobacco free campus.

Do not litter.

A picture ID must be presented to enter a classrootake a child home.
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Failure to observe these standards of behavior casult in parents being denied the right to
come on campus.

Parent Volunteers

Parent volunteers are always welcomed and encadiraig€olumbus Charter School. General
areas for volunteering include: classroom supgattninistrative support, campus maintenance
and assisting at special events. If you are istetein volunteering, please contact your child’s
teacher or the school office.

*All volunteers must sign in at the office for eachvisit to the school*
**All volunteers must sign a confidentiality agreenent**
***All volunteers must present an ID Card***

Participation

Students are required to participate in all schiicécted activities. Any exceptions must be
approved by the Headmaster.

Pets in Class

Children may not bring pets to school for extendedods of time. A parent may bring the pet
to the classroom, allow the children to show it] after a brief time take it home. Please ensure
that you check with your child’s teacher prior tinlging any pets into the classroom.

Physical Education

The State of North Carolina requires that all shislé’Recognize the joy of participating” in
athletic activities. Therefore, each child is extpd to participate in P.E. classes. A parental
note will be accepted if the student will only m@se P.E. class, after that one day, a doctor’s
note must be presented.

Promotion Requirements

All students shall meet all attendance requiremastspecified by the Columbus Charter School
Board of Trustees.

All students shall earn a yearly average of 70bamva to pass any subject area. All four quarters
will be added together to obtain a yearly average.

To be promoted, a student must pass languagereatding, and mathematics at or above the
minimum acceptable grade level as defined by thar@lous Charter School Board of Trustees.

Academic promotion requirements which are speciired student’s Individualized Education
Plan (IEP) shall establish the promotion standdrdswhich students with an IEP will be
promoted. Any academic requirements for promotstated in this policy which are not
modified in a student’s IEP shall remain as a nemuent for promotion.

Minimum score at or above grade level (lll) on E@&Sts in Third, Fifth and Eighth Grades.
This is a state requirement.

No student will be retained for athletic purposes.

20



Parents will be notified of possible retentions later than the end of December. The final
decision for promotion will be made by May.

The State of North Carolina has vested all finanpotion authority with the Headmaster of
Columbus Charter School.

Return Intent

Prior to the end of the second quarter of schoohtmt letter for the coming school year will be
sent to all parents. This letter will secure intém attend Columbus Charter School in the
coming school year and should be completed andneduto the school office no later than the
date provided.

The intent letter allows us to determine the nundfestudents per grade that will be able to
enroll for the next school year. It is very im@ort that this letter be returned as quickly as
possible. If it is not returned on time, your dhmhay forfeit their position for the coming year.

Report Cards/Teacher Conferences

Report cards are issued every nine weeks. Parents should Isggreport card and return it to the
appropriate teacher. Please do not mark on tha@treprds or make any changes to them. The
grading system is as follows:

A 93-100 Excellent

B 85-92 Above Average
C 77-84 Average

D 70-76 Below Average
F Below 70 Failure

o INC - Incomplete grades must be made up at theoérdch nine weeks or the
grade will be changed to an F.

o Conductis graded as follows:
O= Outstanding, S = Satisfactory, N = Needs Impnoset, U = Unsatisfactory

Parents may schedule meetings with teachers bing/iat note or calling and leaving a message
for a conference. Additionally, parents may scheda meeting with the Headmaster by
contacting the school office. Please realize tia Headmaster has many meetings and
appointments and will not always be able to me#t wou immediately.

Returned Check Fee
A fee of $25.00 per month will be charged for aumeéd check until payment is made. After

two returned checks from an individual, COLUMBUS ARITER SCHOOL will no longer
accept checks for any payment.

Selling Items for Profit
Students are not allowed to sell items at schocth 18 candy, gum, games, toys, etc. All items

intended for sale or sold for profit will be cordeged. The only exception is the selling of goods
for an approved school fundraiser.
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Signing Out of School

If parents must take a child out of school durihg school day for reasons such as a doctor's
appointment, they must come to the office and thgnstudent out. Anyone picking up a student
must present an ID card which will be verified agithe student’s records. Students will be
called from the office to meet their parent or daated adult. Students will be considered
present for the day if they are in attendance féeast 3 %2 hoursStudents will not be released
from school between 2:00 and 2:45 unless there ia @mergency or doctor's appointment.
Remember, teachers are still instructing in thesslaoms until the end of school and early
dismissals interrupt the instruction of the entll@ssroom.

Student Immunizations

Columbus Charter School requires that all studatiending school be immunized as per North
Carolina rules delineated in 15A NCAC 19A.0400. @bete and up-to-date records of the
student's immunizations must be provided by them&guardian to the school office within 30
days of enrollment.

Student Records

Confidentiality of all student records is protectgdthe Family Educational Rights and Privacy
Act of 1974. Columbus Charter School cannot makaila@ve any student information to
unauthorized persons.

Review, Release of Records to Parent, Guardian ofligible Student
A parent, guardian or eligible student (one whatikeast 18 years old or is married) will be
allowed access to the student's records upon pregaest. A formal review of a student's
complete records will be conducted only in the eneg of the Headmaster or his or her
designee.

Release of Records to Others
Student records will be released promptly upon estitrom any school to which a student
transfers, and in other circumstances specifigaiynitted by law. Written permission by a
parent, guardian or eligible student is requiradiie release of a student's records in any other
circumstance

Summer Remediation

Columbus Charter Schowlill not offer summer remediation. All efforts will be madering the
school year to ensure the academic success ofualergs.

Telephone use

The Columbus Charter School telephone is for bgsirmad emergency use only. Students will
not be allowed to make routine calls from schoobhay point in the school day. Obviously,
emergency use is unquestioned, but you are askeadke travel and after-school plans ahead of
time in order to keep the school telephone lineslalble. Use of cell phones by students during
school hours is prohibited. If a student is obsdrusing a cell phone during school, the phone
will be taken to the office and a parent or guardiaust come by the office to pick it up.
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Testing

Columbus Charter School will administer a nationadicognized standardized test each year in
order to compare the scholastic aptitude of oudesits on a national scale. Additionally, all
children will participate in grade appropriate stegquired End-of-Grade testing.

Text Book Fees

Students will be held accountable for the conditdrcurriculum books they are assigned. If
they are lost, damaged, or rendered un-useablentsawill be required to reimburse the school
for the cost of the book, plus shipping. All textlks must be covered in order to minimize
damage.

Tutoring

Special tutoring is available to all students onasnneeded basis. If it is determined that a
student requires additional remediation, it will pm@vided during the last week of each break.
Teachers are not allowed to tutor their own stuslémt pay after hours. The use of an outside
tutor during school hours is not authorized. Ptrenay elect to hire a tutor if they desire;

however, they will not be allowed to use the Colus\kCharter School facilities. The use of any
outside consultants, regardless of specialty figldst have permission from the administration
prior to coming on campus.

Uniform Policy

Columbus Charter School students are requiredassdn the appropriate school uniform. High
standards of decency, cleanliness and groominggvected at all times. The Administration
believes these dress guidelines are reasonabletigxadly, if a child's clothing is torn, dirty or
not properly fitted, parents will be asked to replghe uniform.

Girls- All jumpers, skorts and skirts must be knee-length or longer.

Shirts: Polo: Forest green. All shirts must be tuckedt all times.

Jumpers. Knee-length khaki.

Skirts: Knee-length or longer khaki.

Skorts: Knee-length or longer khaki.

Socks/Stockings Not required.White or green. (Plain, no designs).

Turtlenecks: Forest green.

Sweater V-neck or cardigan. Forest green or white.

Shoes Casual dress or athletic. Flip-flops and sandedsprohibited. Students must wear
closed-toe/closed-heel secure shoes at all timadfofn boots or boots with high heels
are not allowed.

PE Uniforms. Authorized RBA PE uniforms only. Students wiar their uniform to
school on PE days only. (PE Shirts do not havesttubked in.)

Jacketsfor winter. Any style; however, only uniform coéul jackets may be worn in the
classroom. RBA authorized sweatshirts may alsedr@ in the classrooms.

Boys-

Shirts: Polo: forest green. All shirts must be tuckedt all times.
Pants Khaki - Plain, not cargo pants or shorts. Musilmrn with a belt.
Shorts. Knee-length khaki. Must be worn with a belt.

Turtlenecks: Forest green

Sweaters V-neck or cardigan. Forest green

Belt: Black, brown or khaki

Socks White, brown, black, khaki

Shoes Casual dress or athletic. Flip-flops and sandedsprohibited.
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PE Uniforms: Authorized RBA PE uniforms only. Students wilkar their uniform to
school on PE days only. (PE Shirts do not havmettucked in.)

Jacketsfor winter. Any style; however, only uniform codat jackets may be worn in the
classroom. RBA authorized sweatshirts may alsedr@ in the classrooms.

Grooming Standards

Girls

May wear single stud and small earrings that aréonger than %2 inch (no more than 2
per ear).

Small, non-eccentric necklaces and bracelets may laé worn. No more than one
necklace and one bracelet.

Watches may be worn.

Excessive or radical hair cuts are not allowed.

Hem length for all skirts, skorts and jumpers maestat or below the knee. It is always
better to err on the side of modesty.

Make-up is not allowed for elementary students.

Boys:

No jewelry is allowed. Watches may be worn.
Hair must be off the collar and not below the téphe ears or eyebrows.
Excessive or radical hair cuts are not allowedir E@nnot be braided or twisted.
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